Daisy Duke
4567 Hello Ave.     ·     Missoula, MT 59802    xxxxx@hotmail.com     ·     406.555.1212
EDUCATION
University of Montana, Missoula, MT 
                             Spring 2008

Bachelor of Science in Business Administration, Major in Business Management

Business Management GPA 3.47/4.0; Deans List: 2 semesters

Scholarship: Recipient of highly competitive, merit-based Western Undergraduate Exchange scholarship.
Relevant Course Work:
Strategic Management

International Business

Ethics
Internship
Advanced Entrepreneurship
Business Finance

Business Communication 
Human Resource Management       

Skills: QuickBooks, ACT, Excel, Groove; primary and secondary marketing research.
EMPLOYMENT EXPERIENCE
Marketing Assistant, Manta Ray Inc., Denver, Colorado


        Summer 2007– Present

· Daily responsibilities included contacting CEOs, CIOs, and Directors of Medical Records of hospitals in regards to sales leads and follow-ups for leading Health Information Data Integrity Services company.
· Managed primary market research project used to sell solutions to pediatric clinics.
· Solely responsible for installing Groove computer systems to off-premise employees to facilitate communication between employees and top executives.
· Evaluated Manta Ray Inc.’s end-of-month financial reports using QuickBooks and Excel.

· Initiated and developed business plan to expand operations to acute hospitals across the United States. 
· Responsibilities included researching the medical industry and market trends in duplicate patient records.
· Full responsibility as communications liaison with CEO at annual summer meeting.
· Worked directly with the CFO and top executive in the hiring process. 
· Offered full-time position upon graduation.
Bartender/Server, BarBE, Missoula, Montana
                                        May 2006 – Present

· Trained new employees; accountable for time management working 20-30 hours a week.
Dillard’s, Customer Service Representative Colorado Springs, Colorado                        Summer 2005 

-  Developed strong interpersonal skills interacting with customers; managed inventory.
PRACTICAL EDUCATIONAL EXPERIENCE
FKI, Missoula, Montana
                                       


                        
Fall 2007

- Conducted semester-long business plan to raise $3 million from the venture capital community for leading point-of-sale food kiosk technology company.
-  Presented business plan to top management team at company headquarters.
· Team Leader responsible in setting team meetings and assigning tasks to members.
Rohm and Haas (Ticker Symbol: ROH)                                                                                   Spring 2008
-Conducted semester-long, team-based strategic analysis and developed strategic recommendations for publicly-traded chemical company using a variety of strategic models (Five Forces, Value Chain, etc.)
Footbridge Forum
                         Fall 2007

-Solely responsible for marketing a national award winning program sponsored by the UM Journalism School.
-Managed all promotions of this radio deliberation by creating press releases, personals, and banners. 
EXTRACURRICULAR ACTIVITIES
College Track Athlete, Emporia State University, Emporia, Kansas

Summer 2004-2005
· Awarded Scholarship; received recognition via student athlete academic award .
Montana Destination ImagiNation





            Spring 2007
· Volunteered in the world’s largest creativity and problem solving non-profit organization. Responsibilities included organization leader and task management.
· Offered regional director position for the district of Missoula.
Multiple references available upon request.

